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WASHINGTON TITLE & ESCROW COMPANY (WTC) Serving Spokane County, 
Washington Title and Escrow Company (WTC) specializes in providing residential, commercial, 
and builder/developer title and escrow services. Our escrow teams at Washington Title are 
committed to building partnerships with our communities and clientele, handling each resale 
and refinance transaction with precision and care. We provide superior customer service and 
integrity, maintaining our excellence and dedication to the industry.

MOTHER LODE HOLDING COMPANY (MLHC) provides title insurance, underwriting 
and transaction support services to the nation’s real estate industry. With the founding of its 
principal subsidiary, Placer Title Company in 1973, Mother Lode has since expanded outside of 
its original California market to provide title and title related products and services throughout 
the United States. The Mother Lode family of companies includes Placer Title Company, North 
Idaho Title, Montana Title & Escrow, Wyoming Title & Escrow, Texas National Title, Premier Title 
Agency, Washington Title & Escrow, Centric Title & Escrow, Premier Reverse Closings, and our 
National Lender Services Division — PTC/National Closing Solutions. Mother Lode continues 
to extend its commercial and residential services by empowering talented, innovative people to 
make the decisions necessary to satisfy customers on the spot and by utilizing technology that 
delivers measurable improvement of service to the end user – our customer.

WWW.WATITLE.CO M
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As President of Washington Title & Escrow Company, I would like to invite you to experience 
peace of mind during your transfer of real property. We listen, we care and we respond!

Our outstanding team of Escrow Closers and Title Officers are qualified to handle all types of 
transactions from land and home sales, to business and large ranch acquisitions. It is the goal 
of our Customer Service and Marketing Departments to provide our customers with the most 
current and beneficial tools available to assist our customers in being successful, and ultimately 
helping others become successful as well.

At Washington Title & Escrow Company, we recognize the purchase of real estate as one of 
the most important investments your clients will make. Therefore, we have aligned ourselves 
with the nation’s top underwriters, most respected title insurers in the nation to assure you a 
worry-free transaction.

We have a saying: “If we don’t take care of the customer, someone else will.” You have my personal 
commitment to do all that I can to give you the very best service available in our industry. 
Washington Title & Escrow Company will appreciate your business and we look forward to 
handling your next real estate transaction.

Sincerely,
President

Washington Title & Escrow Company

Today, tomorrow or five years from now…
We can make a difference for you.

Rick Brown
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Contact us to order these items today!

Menu
C u s t o m e r  S e r v i c e

PROPERT Y PROFILE

FARMING PACKAGES

RECORDED DOCUMENTS

MAPS

Property profiles include owner name, parcel number, site and mail address, tax/assessment 
data, sale information and property characteristics (in counties where data is available), APN 
map, copy of the most recently recorded vesting deed, copies of any open deeds of trust, and 
default documents.

There are many different ways to farm. Some examples are: just listed farm can target the 
neighbors, the subdivision, the zip code, or the city around a property you’ve just listed. Farms 
can also be customized for your niche market; our specialists can search by subdivision, land use, 
assessed value, waterfront, and more! Contact us to discuss your farming goals and we’ll create 
a package that can maximize your impact.

Data can be provided in the form of a hard copy paper list, labels or Excel format.

Request copies of any document that is recorded with the County Recorder such as statutory 
warranty deeds, deeds of trust, CC&Rs, etc.

We are able to provide copies of subdivision, survey, and parcel maps.
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success
t o o l s  f o r

	� Aerial Photo - emailed 

	� Aerial Profile - emailed 

	� Apartment List by Zip Codes ... per zip

	� AVM (Automated Valuation Model)

	� Comparable Sales Report - emailed

	� Community Profile - emailed 

	� CCR's 

	� Deeds 

	� Demographics report - emailed 

	� Farm Report with Labels

	� w 50 Labels 

	� w 51-200 Labels 

	� w 201-1500 Labels

	� Farm Report - emailed 

	� Farm Report - Comprehensive 

	� Foreclosure Report 

	� eHomeBook - emailed 

	� Home Book: Classic 

	� Home Book: Classic Enhanced

	� Home Portfolio: post-closing gift  

(binder w/USB) 

	� Home Portfolio: post-closing gift  

(USB only) 

	� Upgrade Home Book or Home  

Portfolio Binder 

	� Home Standings Report 

	� listing Package (profile, map, deed)

	� Listing Package+ as-bul!ts 

	� Market Trend Report - emailed 

	� MLS Statistics Report - Generic 

	� Quick Comps - emailed 

	� School Report - emailed 

	� Voluntary/Involuntary Lien Report 

builder reports 

	� Builder Executive Market Report 

	� Builder Site Report (CMA) 

	� Builder Project Report 

	� Customized Builder Research

Additional fees for printing of items marked 'emailed'. Please contact Property Research for exact costs. Additional research fees may apply on multiple 
parcel requests. Prices subject to change.
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escrow?
w h at  i s

An escrow is a deposit of funds, a deed or other instrument by one party for the delivery to 
another party upon completion of a specific condition or event. It is an independent neutral 
account by which the interests of all parties to the transaction are protected. 

When opening an escrow, the buyer and seller of a piece of property establish terms and 
conditions for the transfer of ownership of that property. These terms and conditions are given 
to a third, impartial party known as the escrow holder. The escrow holder has the responsibility 
of seeing that the terms are carried out. 

The escrow is a "storehouse" for all monies, instructions and documents necessary for the sale 
of your home. This includes the buyer providing funds for a down payment, and the seller 
depositing the deed and any other necessary papers. 

Why Do I Need an Escrow? 

An escrow will provide you with a 
guarantee that no funds or property 
will change hands until ALL of the 
terms and conditions have been 
followed. The escrow holder has the 
responsibility to watch over the funds 
and/or documents and then pay out 
the funds and/or transfer the title only 
when all requirements of the escrow 
have been completed.

How Does the Escrow Process Work?

The buyer, seller, lender and/or borrower cause 
escrow instructions to be created, signed and 
delivered to the escrow officer. The escrow officer 
will then process the escrow, in accordance with the 
escrow instructions. When all conditions required in 
the escrow are met, the escrow is "closed". 

Prior to close of escrow, the buyer deposits 
the funds required with the escrow holder.  
The buyer instructs the escrow holder to release 
the money to the seller when: 

	›  The deed records 

	›  A policy of title insurance will be prepared 
and delivered to the buyer
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The escrow holder acts for both parties and protects the interests of each within the power of the 
escrow instructions. Escrow cannot be completed until the instructions have been fully satisfied 
and all parties have signed escrow documents. The escrow holder takes instructions based on the 
terms of the purchase agreement and the lender's requirements. 

The duties of the escrow holder include: 
	› Managing the funds and/or documents in accordance with instructions 

	› Paying all bills as authorized 

	› Responding to requests from the principals 

	› Closing the escrow only when all terms and conditions have been met 

	› Distributing the funds accordingly 

How Do I Open an Escrow? 
Generally, the buyer or seller's real estate agent will open the escrow. As soon as you complete 
the purchase agreement, the agent will place the buyer's initial deposit, if any, into the escrow 
account at a title company or into the real estate broker's account. 

What Do I Need to Do Before My Appointment to Sign Escrow Papers? 
All parties signing the documents must bring proper identification. Bring either a valid driver's license, 
state identification card or current passport with you to the title company. This item is needed to 
verify your identity by a notary public. This is a routine, but necessary step for your protection.

What's the Next Step After I've Signed the Closing Escrow Papers?

After both parties have signed all the necessary instructions and documents, the escrow officer will 
return the buyer's loan documents to the lender for final review. After the review is completed, the 
lender is ready to fund the buyer's loan and informs the escrow officer.

How Long is an Escrow?
The length is determined by the terms of the purchase agreement and can range from a few 
days to several months.

What is an "Escrow Closing"? 
An escrow closing is the climax of the transaction. It signifies legal transfer of title from the 
seller to the buyer. Generally, the statutory warranty deed is recorded within one working day 
of the escrow holder's receipt of loan funds. This completes the transaction and signifies the 
"close of escrow." Once all the conditions of the escrow have been satisfied, the escrow officer 
informs you or your agent of the date escrow will close and takes care of the technical and 
financial details. The final closing papers are disbursed upon close of escrow, when the escrow 
officer verifies with the County Records Office that the documents have recorded and legal 
transfer has occurred.
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	� Contact information for seller, buyer, 
agents and new lender. Please include 
address, phone numbers and email address. 
Escrow will need to send out opening 
packages immediately. If you have concerns 
about escrow contacting the buyer or seller 
directly, please let us know.

	� Direct who is to receive electronic copies of 
preliminary report, CC&R’s & related documents.

	� Does the seller live outside the US? If so, 
additional forms may be required.

	� If the seller or buyer is an LLC, submit the filed 
LLC-1 and copy of the Operating Agreement. 

	� If the seller or buyer is a Corporation, submit 
the Articles of Incorporation, Bylaws, and a 
Corporate Resolution authorizing the sale 
or purchase of the subject property.

	� If the seller or buyer is a Partnership, submit 
a copy of the filed Statement/Certificate of 
Partnership and Partnership Agreement.

	� If the seller or buyer is a Trust entity, submit 
a copy of the Trust Agreement and a signed 
Certification of Trustee.

	� If seller or buyer plans to use a Power of 
Attorney, please notify escrow immediately. 
Additionally, the buyer’s lender will need to 
approve the use of a Power of Attorney.

When opening escrow, please provide your escrow officer with the following: 

CONSTANT COMMUNICATION BETWEEN ALL PARTIES IS KEY TO A SMOOTH CLOSING! 

	� Buyer should expect to sign approximately two or more business days before the anticipated 
closing date. Seller should sign prior to buyer’s signing appointment.

	� If funds are required to close, deliver a cashier’s check or send wire transfer a minimum of 24-
48 hours before the anticipated closing date.

	� Seller and buyer must bring valid photo identification to the signing. Acceptable identification 
includes: unexpired Driver’s License, State ID, or Passport.

What to expect at signing appointment 

PROFESSIONALS 
e s c r o w  c h e c k l i s t  f o r  r e a l  e s tat e

10-14 days before anticipated close of escrow
	� Provide escrow and lender any additional 
amendments or addendums to the contract.

	� Ensure all seller-paid closing costs are in 
place and have NO changes.

	� Ensure home warranty is in place.
	� Ensure hazard insurance is in place.
	� Verify with your Escrow Officer the 
amounts of all funds needed for closing.

	� Notify escrow and lender of any adjustments 
and credits between seller and buyer.

	� Ensure any additional bills/invoices have been 
submitted to escrow. Indicate who is to pay.

	� Carefully review estimated settlement 
statement provided by Escrow Officer.

	� Schedule client walk-through.
	� Submit your Commission Demand to escrow.

suggested timelines

	� Order all inspections, home warranty, hazard 
disclosure and any other inspections/reports 
required. Submit copies to escrow along with 
invoices. Indicate who is paying invoice.

	� If corrective work is required, provide re-
inspections & invoices. Indicate who is to pay.

	� Follow-up with the buyer and loan officer/
lender regularly to make sure they have 
submitted all documents and information that 
their lender has requested.

	� Review the Preliminary Title Report carefully.
	� Educate the buyer on the importance of 
obtaining a “Homeowner’s Title Policy.” If 
they have any questions, connect them with 
your Escrow Officer.

	� Inform escrow and lender of any changes, 
amendments or addendums to the contract.

Within the first 10 days of opening escrow:
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At Washington Title and Escrow, our goal is to provide the best service possible to 
our customers. Please provide your Escrow Officer answers to the questions below 
early in the escrow process to avoid delays on your transaction.

Which Home Warranty 
Company do you 
prefer or plan to use?

Have any of the 
principals recently 
filed for bankruptcy?

How will your buyers 
be holding title?

Is there construction 
work in progress or 
any construction 
unfinished?

Has there been a 
change in marital 
status?

Are any of the 
principals on title 
deceased?

Will any of the 
principals be 
using a Power of 
Attorney?

Are any of the 
principals subject 
to any liens and 
judgments, such as 
child support, tax liens 
or creditor judgments?

Is the seller of the 
property not a  
resident of 
Washington?

Will any of the 
principals be 
exchanging the subject 
property?

1

3

5

7

9

2

4

6

8

10

Need Answers To
10 important questions escrow officers

8
WASHINGTON TITLE & ESCROW



There are many situations or title issues that can arise during the escrow process that can cause your 
transaction to be delayed or to have unexpected costs. Below is a list of the most common situations 
that cause problems. Remember to always advise your Escrow Officer and/or Loan Officer as soon 
as you are aware of any of these issues.

COMMON PROBLEM S AND TIPS O N OV ERCO M ING THEM

Death of a Buyer or Seller If the property is held in a Joint Tenancy, a certified copy of the death 
Certificate and an Affidavit of Death of Joint Tenant will be required. If you are dealing with a trust, 
a full copy of the trust will also need to be provided.

Divorce Proceedings or New Marriage The marital status of either Buyer or Seller is very important 
to both the Buyer’s lender and the title insurance. It may be necessary to obtain a deed from the 
spouse prior to closing and in the case of a hostile divorce, court interaction may be required.

Properties Held in a Trust A full copy of the trust and any amendments may be required for title insurance.

Marriage of Buyer or Seller A spousal deed may be required to reflect any changes in name or title.

Out of Town Buyers or Sellers If your client is going to be out of town during the escrow process, you 
may want them to sign a Power of Attorney. For Buyers, the new lender will want to approve this form.

Out of the Country or Out of State Sellers Both the IRS & the Washington Franchise Board have 
requirements for the withholding of Capital Gains from Sellers who live outside the USA or the 
State. In certain instances, the Seller may be granted a waiver of withholding. Please contact your 
Escrow Officer for more information.

Hold Backs for Repairs Many lenders will require their approval.

Addition of a Buyer(s) Every Buyer of real property must have his name run for any possible liens. 
The new lender will usually require that any liens be paid at closing. 

1031 Exchanges Whether its your Buyer or Seller, Escrow will need to be in contact with the holding company.

Leases Title must deal with the interest of parties in possession and their rights. Certain documents 
may need to be obtained. 

Solar Energy Systems If the system is leased or has a PPA, the Seller’s interest in the system must 
be released and transferred to the Buyer. 

Easements Check with title to ensure your client has access to his property or if others have rights 
over/under/above his property.

Bankruptcy This affects how property can be transferred. Escrow must be in contact with the 
Bankruptcy Court/Trustee.

Statements of Information These are required by title to determine whether or not certain liens 
belong to your party. Please have these completed and returned to Escrow immediately.

Clients who do not speak English Arrange for an interpreter in advance. For Spanish or Chinese speaking 
Buyers or Sellers, WTC also offers educational materials to help them through the escrow process.

costly mistakes
Av o i d  D e l ay s  a n d
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Below are some typical closing costs you may incur during the home buying process. 
Washington Title and Escrow will review and explain your closing statement during your 
signing appointment.

Title Insurance Premium

Fee paid by an individual to insure a 
marketable title or, in the case of a lender, to 
insure the lien position.

Transfer and Assumption Charges

Fees charged by a lender to allow a new 
purchaser to assume the seller’s existing loan.

Inspection Fees

The cost for inspections performed.

Recording Fees

Fees assessed by a County Recorder’s Office 
for recording legal documents of a real estate 
transaction.

Loan Fees

Fees charged by a lender in connection with 
the processing of a new loan. These may 
include points, origination fee and credit 
report.

Prepaid Interest

Depending upon the time of month a loan 
closes, the per diem charge may vary from a 
full month’s interest to a few day’s interest.

Escrow Fees

Fees charged by a title and/or escrow company 
for services rendered in coordinating the 
closing and preparing documents necessary 
to close a real estate transaction.

Taxes

The buyer may be required to reimburse the 
seller for property taxes, depending upon the 
month in which the transaction closes. 

Real Estate Commission

Fee paid to a real estate broker for services 
rendered in listing, showing, selling and 
consummating the transfer of property.

Homeowner’s Insurance

Lenders typically require the first year of fire 
and hazard insurance be paid by escrowing 
funds.

costs
c l o s i n g
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Joint Tenancy Tenancy in Common Partnerships Trust Arrangements

Parties
Any number of persons, but 
cannot be artificial entity such 
as corporation, LLC or trustee 
of trust.

Any number of persons or 
entities may hold title as 
tenants in common.

Only partners/shareholders/members 
of the artificial entity.

Trustee and beneficiaries of trust 
may be individuals, trusts or any 
legally created entity.

Division
Ownership interests must be 
equal (can have equal interests 
in undivided interest).

Ownership can be divided into 
any number of interests, equal 
or unequal.

Single legal entity, partners/
shareholders/members own interest 
in entity, not property held.

Interests in trust are personal 
property and are in accordance 
with terms of trust.

Title
Each joint tenant has separate 
legal title to undivided interest, 
subject to right of survivorship.

Each owner has a separate legal 
title to undivided interest. Title is in the artificial entity. Held in name by the trustee(s).

Possession Equal right of possession. Equal right of possession.

Entity has sole right of possession. 
Entity’s organizational documents 
determine individual partner’s/
shareholder’s/member’s rights, if any.

In accordance with terms of trust.

Conveyance

Each owner’s interest may 
be conveyed or encumbered 
individually, but conveyance or 
encumbrance without joinder 
of other joint tenants severs 
joint tenancy.

Each owner’s interest may be 
conveyed separately. 

Conveyance authority determined 
by organizational documents and 
applicable statutes.

Trustee has authority to convey 
in accordance with terms and 
limitations of trust agreement.

Death
On co-owner’s death, interest 
passes to surviving joint 
ten-ants.  Interest may not be 
dis-posed of by will. 

Interest passes by will or 
intestate if no will. Interest must 
be probated. 

Entity not capable of dying. 
Impact, if any, of death of partner/
shareholder/ member on affairs of 
entity determined by organizational 
documents and applicable statutes.

Upon death of trustee, successor 
trustee, if any, holds title on behalf 
of trust. Effect of interests in 
trust upon death of a beneficiary 
determined by terms of trust 
agreement.

Successor 
Status

Last survivor owns property. Devise or heir becomes tenant 
in common with other owners.

Interest, but not management 
authority, of partner/shareholder/
member in the entity passes by will or, 
if no will, by intestate succession.

Defined by terms of trust 
agreement.

Creditor’s 
Rights

Involuntary lien of creditor or 
deed of trust terminates on 
death of joint tenant. If creditor 
executes on lien prior to death 
and acquires title, becomes 
tenant in common with 
remaining joint tenants.

Owner’s interest may be sold 
on execution sale to satisfy 
creditor. Creditor becomes 
tenant in common with 
remaining owners. 

Creditor of partner/shareholder/
member may obtain order attaching 
interest in entity, but not property held 
by entity.

Creditor with lien/judgement 
against beneficiary may execute 
on beneficiary’s interest in trust, 
not property held by trust. Lien 
against individual trustee may not 
attach to trust. However, if trustee 
is settler or revocable trust, lien 
may attach.

Presumptions Creation of joint tenancy must 
be in writing.

Joint ownership presumed to be 
as tenants in common, unless 
title acquired by “husband and 
wife”.

Property must be expressly vested in 
partnership.

Property must be expressly vested 
in trustee of trust. Trust is created 
by executed trust agreement.

holding Title
m e t h o d s  o f
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Coverage: Subject to your policy’s exceptions,  
exclusions, conditions and stipulations

STANDARD
POLICY 

EXTENDED
POLICY

HOMEOWNER’S 
POLICY

1 Someone else owns an interest in your property Yes Yes Yes
2 A document is not properly executed Yes Yes Yes
3 Forgery, fraud or duress Yes Yes Yes
4 Defective recording of any document Yes Yes Yes
5 There are restrictive covenants Yes Yes Yes

6

There is a lien on your title because there is:
	y a deed of trust
	y a judgment, tax or special assessment
	y a charge by homeowner’s association

Yes
Yes
Yes

Yes
Yes
Yes

Yes
Yes
Yes

7 Title is unmarketable Yes Yes Yes
8 Mechanic’s lien protection No Yes Yes

9

Forced removal of structure because it:
	y Extends onto other land or onto an easement
	y Violates a restriction in Schedule B
	y Violates an existing zoning law

No
No
No

Yes
Yes
Yes

Yes
Yes
Yes

10 Can’t use land for a single family dwelling because the use violates a restriction in 
Schedule B or a zoning ordinance. No Yes Yes

11 Pays rent for substitute land or facilities No Yes Yes
12 Unrecorded lien by a homeowner’s association No Yes Yes
13 Unrecorded easements No Yes Yes
14 Rights under unrecorded leases No Yes Yes
15 Enhanced continuing coverage No No Yes
16 Building permit violations No No Yes
17 Compliance with Subdivision Map Act No No Yes
18 Restrictive covenant violations No No Yes
19 Forgery occurring after policy date No No Yes
20 Encroachment occurring after policy date No No Yes
21 Damage from minerals or water extraction occurring after policy date No No Yes
22 Coverage continues after transfer to your Living Trust No No Yes
23 Enhanced access, vehicular and pedestrian No No Yes
24 Attached map not consistent with legal description No No Yes
25 Potential increase in policy limit up to 150% due to inflation No No Yes
26 Adverse possession occurring after policy date No No Yes
27 Cloud on title occurring after policy date No No Yes
28 Prescriptive easement occurring after policy date No No Yes
29 Covenant violation resulting in reversion No No Yes
30 Boundary, walls and fence encroachment No No Yes
31 Violations of building setbacks No No Yes

The additional coverage is subject to a deductible and a maximum indemnity liability, which may be less than the policy amount. For more details on all coverages, including the 
coverages outlined above,  please refer to the terms of the policy itself. Copies are available from your local Washington Title & Escrow office. The Homeowner’s and the 
Extended policies are designed for issuance on certain subdivided residential properties and are not available for all properties. Check with your title representative for availability.

Title Policies
C o m pa r i s o n  o f
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Why do I Need Title Insurance?

Many homeowners assume that when they 
purchase a piece of property that possession 
of a deed to the property is all they need to 
prove ownership, but title insurance serves as 
basic risk elimination. A Preliminary Report 
outlines the conditions under which a title 
will be insured. Once the new deed and loan 
documents are recorded, a title insurance 
policy is issued to the new owner and lender. 
This protects both parties against loss due to 
title defects. Any undisclosed claim (covered 
by the owner’s policy of title insurance) that 
threatens ownership of the home will be dealt 
with or will be reimbursed exactly as the 
policy of title insurance provides.

What Protection is Obtained 
with a Title Policy?

Title insurance offers protection against 
claims resulting from various defects (as set 
out in the policy) which may exist in the title 
to a specific parcel of real property, effective 
on the issue date of the policy. For example, 
a person might claim to have a deed or lease 
giving them ownership or the right to possess 
your property. Or perhaps a person claims 
to hold an easement giving them a right of 
access across your land, or claims to have a 
lien on your property securing repayment 
of a debt. A title insurance policy contains 
provisions for the payment of the legal fees 
in defense of a claim against the property 
covered under the policy. It also contains 
provisions for indemnification against losses 
which result from a covered claim.  

What does a Title Company do?

Simply put, whenever someone decides to 
buy or refinance property, title companies 
have the ability to check public records 
regarding the history of that property.  
Looking for unclear liens, claims or easements 
is part of what we do. Sometimes distant 
relatives may have a claim on the property 
without the seller’s knowledge. People have 
even fraudulently sold houses that do not 
belong to them. A title company performs 
a vital, yet hidden role in guaranteeing the 
security of your home. Just like car insurance, 
you never realize how important it is until 
the unexpected happens. This is why lenders 
require title insurance — to protect the lender 
against loss due to unknown title defects.  

Many title companies also offer escrow 
services. When buying, selling or refinancing 
real estate, a neutral third party is needed 
to handle all deposits of funds, documents, 
special reports and other important papers. 
It is also the Escrow Officer you will meet 
with to sign all the documents prior to your 
property closing escrow.

What Protection will I Receive 
from my Title Policy?

A Title Insurance Policy pays for legal fees in 
defense of a claim against property covered 
under your policy. It also contains provisions for 
indemnification against losses that result from a 
claim. The title insurance premium is paid at the 
close of escrow and no additional premiums are 
paid as long as you own the property.

insurance
t i t l e
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A deed or mortgage in the chain of 
title may be a forgery. 1

A fire destroys only the house and 
improvements. The ground is left. 
A defective title may take away not 
only the house but also the land 
on which it stands. Title insurance 
protects you (as specified in the policy) 
against such loss. 

6

A deed or mortgage may have been 
signed by a person under age. 2

Claims constantly arise due to 
marital status and validity of 
divorces. Only title insurance 
protects against claims made by 
non-existent or divorced "wives" or 
husbands." 

7

A deed or mortgage may have been 
made by an incompetent person. 3

An heir or other person presumed 
dead may appear and recover the 
property or an interest therein. 8

A deed or mortgage may have been 
procured by fraud or duress. 4

Title insurance may help eliminate 
costly attorneys' fees and court costs. 9

Title transferred by an heir may be 
subject to a federal estate tax lien. 5

Title insurance helps speed 
negotiations when you're ready to 
sell the property or obtain a loan. 10

Title Insurance
2 0  R e a s o n s  f o r

Title insurance reimburses you for 
the amount of your covered losses. 11

The testator of a will might have 
had a child born after the execution 
of the will, a fact that would entitle 
the child to claim his or her share of 
the property. 

16

A deed or mortgage may be 
voidable because it was signed while 
the granter was in bankruptcy.12

A judgment or levy upon which the 
title is dependent may be void or 
voidable on account of some defect 
in the proceeding. 

17

A deed or mortgage may have been 
made under a power of attorney 
after its termination and would, 
therefore, be void. 

13

Each title insurance policy is paid in 
full by the first premium for as long as 
you or your heirs own the property. 18

A deed or mortgage may have been 
made by a person other than the 
owner, but with the same name as 
the owner. 

14

There may be a defect in the 
recording of a document upon 
which your title is dependent. 19

By insuring the title, you can eliminate 
delays and technicalities when passing 
your title on to someone else. 15

Many lawyers, in giving an opinion 
on a title, protect their clients as 
well as themselves by procuring 
title insurance. 

20
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GOOD FUNDS LAW
wa s h i n g t o n ' S

Washington’s “Good Funds Law” enacts the requirements that checks are deposited prior to 
disbursement. In addition, the actual day title companies disburse funds is governed by the type 
of funds received by escrow and that are deposited into the trust accounts.

All escrow and title companies are required to follow the disbursement schedule of the "Good 
Funds Law" and the guidelines set forth by said laws and their underwriters as follows:

1. Disburse-funds the same day as deposited, if escrow received:
•	 Wired funds (receipt of wire is verified with receiving bank).

2. Disburse-funds the following day after check is deposited into the trust account, if escrow 
received:

•	 Cashier's checks;
•	 Certified checks and Teller’s checks. (Escrow may request the bank's phone number 

to verify the issuance of the check.)
Note: Official checks are not cashier’s checks. Official checks are reviewed for which bank the 
check is drawn on and at what time period. The minimum hold time for an official check is 2 
days; it could be longer depending on the bank the check is drawn on.

3. Disburse-funds 5-8 days after the date of deposit if escrow received:
•	 A personal check from any source. The variable in days is based on clearance of the 

check and bank location.
NOTE: Customers depositing multiple cashier’s checks, bank drafts, traveler checks and money orders to close 
an escrow in which the aggregate total is greater than $10,000 may be required to sign and complete an IRS 
Form 8300, acknowledging possible IRS cash reporting. 

THIEVES LOVE WIRE TRANSFERS. Here are a few tips on combating wire fraud.

1. CALL, DON'T EMAIL. Obtain your Escrow Officer’s phone number at the BEGINNING of the 
transaction. Confirm your wiring instructions by phone before transferring funds. DO NOT EVER WIRE 
FUNDS PRIOR TO CALLING YOUR ESCROW OFFICER TO CONFIRM WIRE TRANSACTION.

2. CONFIRM EVERYTHING. Ask your bank to confirm the name, bank routing number, account number 
and other codes prior to sending a wire.

3. VERIFY IMMEDIATELY. Within four to eight hours, call the title company to confirm they received 
your money.

15
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SO how does it work?
Bank Shot App Is Free To Download!
Download the app from the app store to 
your phone. You must type in the complete 
name in order to locate the app. Look for 
the app tile with the white rhino and blue 
background.

Easy Sign Up & Straight Forward
After selecting SIGN UP the first piece of 
information required will be the company 
code which is provided at the top of this page. 
This code lets you connect to this company 
only. Follow the prompts and submit all 
required information.

Take A Picture
When taking pictures of the front and back 
of the check please make sure you are taking 
the picture as a landscape/horizontal picture. 
Make sure to use a dark background, so all 
four corners of the check are visible. 

Submit & Send
Double check all information is entered 
correctly. Be sure to confirm the dollar 
amount entered matches the check amount. 
Select Submit and the office will be able to 
review it immediately in our secure portal.

Confirmation
After the office has received and reviewed 
your secured submission you will receive 
confirmation and funds will be deposited 
instantly.

Save Time & Stay Compliant
It’s that simple! No driving checks around. 
Saving you time and miles. You can use it day 
or night. Track and receive quick updates to 
have peace of mind knowing you are staying 
compliant.

CONVENIENT | COMPLIANT | SIMPLE
Deposit Earnest Money Using Your Smart Phone!

deposit
m o b i l e  e a r n e s t

COMPANY CODE FOR WTC:  
4256033

16
WASHINGTON TITLE & ESCROW



What is a Title Commitment?

A Title Commitment is an offer by the Title Company to issue a specific form of Title Insurance 
Policy to a proposed insured identified in Schedule A. It is not an abstract of title, report of 
condition of title, legal opinion or other representation of the state or status of title.

Verify you have all Sections of the Title Commitment: Schedule A; Schedule B, Part I – 
Requirements; Schedule B, Part II – Exceptions. Each section plays a part in the Commitment 
and the agreement by the Title Company to issue its Policies.

COMMITMENT
T I T L E

A

B

B

HOW TO READ A TITLE COMMITMENT:
SCHEDULE A: Its parts and what they mean:

SCHEDULE B, PART I – Requirements:

SCHEDULE B, PART I I  – Exceptions:

	› Commitment Date: This is the date the obligation of the Title Company to insure begins and is valid 
for 6 months from this date.

	› Policy or Policies to be issued: Sets forth the proposed policy or policies to be issued, the policy 
amount and the name(s) of the proposed insured. 

	› Estate or Interest: Indicates the nature and extent of the owner’s interest in the Land. The highest form 
of interest an owner can have in land is Fee or Fee Simple, and is the most common for a home owner. 
Understand the type and nature of ownership in the land if the interest shown is other than Fee.

	› Vested Owner’s Name: Reflects the record owner of the land. Owner shown should be the same as 
the seller on the Purchase Agreement or same as borrower on refinance transactions.

	› Legal Description: Legally identifies the boundaries of a specific parcel of land by lot/block or metes 
and bounds, which is locatable on the ground and which separates it from any other parcel of land 
within the County and State in which the parcel is located.

	› This section sets forth all the requirements which need to be satisfied for the Title Company 
to issue its specified policies of Title Insurance. Requirements may include items for payment 
which do, or may, attach to the property such as existing or unreleased loans, tax liens, notices of 
default, judgments or bankruptcies against owner, as well as requirements for recording pertinent 
documents to evidence ownership or interest in the land.

	› The requirements section may also include informational statements regarding the Assessor’s Tax 
Parcel Number (APN), the site or property address according to the County Assessor, current 
Vesting document and maps. 

	› This section sets forth the specific items that will be excluded from coverage on the final title 
policy(ies) when issued. These items burden the property and generally restrict your use of the land 
in some way. Be sure to understand the nature and scope of these exceptions as they relate to the 
use, or intended use, of the property. Since they are exceptions to coverage, a title policy will not 
protect your rights over these exceptions.
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title COMMITMENT
K E Y  I T E M S  W H E N  R E V I E W I N g

N A M E S
Should be the SAME as people you are working with. If discrepancies exist, we will need 
to let us know to take appropriate action.

A D D R E S S / P R O P E R T Y  T Y P E
Confirm these are correct.

TA X  P A Y M E N T S
Confirm these are current and up-to-date.

L E G A L  D E S C R I P T I O N
Confirm this is correct through last deed via title report. If discrepancies exist, we will 
need to know to take appropriate action.  (When using last deed on MLS: Upload Exhibit A 
legal from title report).

L I E N S ,  J U D G E M E N T S ,  L A W S U I T S
Pay attention to anything that could impact closing or listing.

R E N N O VA T I O N S
If remodels/construction have taken place, let us know to ensure all parties have been 
paid. 

F O R M  1 7
Alert us of any items to be disclose (i.e., CC&Rs, encroachment, etc.)

L O A N S
Review with seller to ensure accuracy of items. Is anything missing or incorrect?

R E S T R I C T I O N S
Do any exist? (i.e., low-income housing restrictions, height restrictions, etc.)

Please contact us with any questions on the above items.
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Covering 3 counties!

We’re the only title company to cover the three largest 
counties in the region—Kootenai, Bonner and Spokane 
counties.

Single login access!

Have a current property space log in? You can use it to 
access our database.

property info?
d o  yo u  n e e d

CALL TO learn more

Reach out to our sales team for more information.

we cover the 3 largest counties in the region!
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WHILE IN PROBATE
E N S U R E  A  S M O O T H  C L O S I N G 

To keep your escrow on track, make sure your escrow officer has the following during your 
transaction:

A certified copy of the order confirming sale for the estate of the vestee for recording;  
-OR- :

	› A copy of letter of testamentary with the name of the administrator/executor and that they 
have been given full authority to administer the estate under the provisions of the IAEA.

	› Copy of notice of proposed action to be taken.

	› Letter from attorney for the estate confirming:

•	That the personal representative has such authority and that it has not been revoked.

•	That all parties entitled to notice of the proposed action have been given notice and  
	 when, and that no objections have been received.

•	And that there are sufficient assets in the estate to fully satisfy any federal and/or  
	 Washington estate taxes that are due and payable, or that there are no federal and/or  
	 Washington taxes due.

A Tax ID number is needed for every transaction. If the deceased used their Social Security 
number as the Tax ID, the estate will need to request a new Tax ID number.

Please note: Proceeds must be disbursed in the name of the estate. Contact your Escrow Officer 
for any have any questions you may have regarding your transaction.
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Attorneys
P o w e r s  o f

and How They Relate to Escrow

1 In order for a title company to use a 
Power of Attorney for a buyer or seller, 
they must know why it is being used for 
the sale or purchase of this property.

6 MOST Trusts DO NOT allow for a Power 
of Attorney to be used. The title company 
must review a copy of the “entire trust” to 
determine if this applies.

2 When your title company is preparing 
a power of attorney for you they must 
know how each party signs and the 
correct spelling of the names (i.e., John 
B. Daniels gives power of attorney to 
Deborah E. Tercheria).

7 If your buyers are getting a loan and want 
to use a Power of Attorney, the following 
should be answered as soon as possible:

	› Does your lender allow for a 
Power of Attorney to be used 
to sign loan documents?

	› Will the lender allow the title 
company to prepare the Power 
of Attorney or does the lender 
require their own to be used?

	› If the lender prepares their 
own Power of Attorney it 
must be approved by your title 
company prior to signing and 
the original must record.

3 A common question we are asked is: 
“Who Signs the Power of Attorney?” 
Only the person giving the power has 
to sign this document and it must be 
notarized, preferably by a title company 
notary or approved notary.

8 Durable Power of Attorneys: title 
companies are very cautious of these. For 
a Durable Power of Attorney to be used:

	› The principal(s) must be still alive; 
	› Must be approved by 

the Title Company;
	› An Affidavit will be prepared by 

the title company to be signed by 
the Power of Attorney and will be 
recorded at the close of escrow with 
the Durable Power of Attorney.

4 In order for a title company to issue 
title insurance, the Power of Attorney 
must be property-specific. If your title 
company has NOT prepared the Power 
of Attorney, it must be approved by 
their title department.

5 When a Power of Attorney is over 1 
year old, it must be approved by the 
title company, and when approved, 
the party must sign an Affidavit, which 
is prepared by escrow and recorded 
at the close of escrow along with the 
original Power of Attorney.

21
WASHINGTON TITLE & ESCROW



Resale Certificate
C O N D O M I N I U M

When purchasing a condominium, Washington 
state law (RCW 64.34.425) requires the 
seller to pay for and provide their buyer 
with a Condominium Resale Certificate. 
This certificate, typically created by the 
Homeowner Association (HOA) or the 
association’s management company, is a 
detailed collection of documents that disclose 
everything the buyer needs to know about the 
governing and finances of their new property. 
The Condominium Resale Certificate is 
intended to protect the buyer and inform their 
purchasing decision. 

Once the buyer has received the resale 
certificate, they’ll have five days to review it 
and have any of their questions or concerns 
addressed. If, for whatever reason, this isn’t 
done to the buyer’s satisfaction, state law 
permits the termination of the transaction and 
allows for a full recovery of earnest money. 

It’s very important for you to be in touch with 
the listing agent early on to confirm that the 
resale certificate has been requested and 
to avoid any potential delays. A majority of 
lenders will not approve a loan without the 
resale certificate, and some may even require 
information from the property’s HOA that 
isn’t included within the following list. 

The resale certificate must be provided within 10 days of the seller’s request to the HOA. It can 
include, but is not limited to, the following: 

	› Community rules, bylaws and CC&Rs 
	› Expected association dues and fees, late charges, penalties, due dates, and any fees that 

may be due as connected to the resale of the condo. 
	› Whether or not the seller is up to date on their payments, which the escrow needs to know 

for payoff during closing
	› The condo’s financial health, annual operating budget, last year’s audit report, and if there 

are any liens on the property 

	› The building’s condition, as in any health or building code violations and expected repairs 
	› Results of any reserve studies that have been conducted on the property
	› HOA meeting minutes and complaints 
	› Any litigations involving the property (plaintiff or defendant) 
	› Insurance coverage, which may include level of liability for the buyer

	› Warranty for the condominium (if there is one) and information on any claims made under 
said warranty 
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ADJUSTMENTS 
L O T  L I N E 

ENCROACHMENTS
E A S E M E N T S  a n d

A lot line adjustment, also knowns as a 
boundary line adjustment, accommodates a 
transfer of land between adjacent separate 
lots. They do not create additional lots or 
building sites. 

A lot line adjustment allows for the legal 
transfer of ownership and minor relocation 
of property boundaries or merging lots 
for any subdivided parcel. Changes in lot 
configurations may also be allowed provided 
the building site remains within the original 
parent parcel. This process allows for 
corrections to created gaps or overlaps of 
property caused by erroneous occupation or 
legal descriptions. Activities that require a lot 

line adjustment include: correcting property 
line or setback encroachments, creating a 
better lot design, or improving access without 
creating substandard lots or setbacks. 

Two common mistakes that can occur when 
going through the lot line adjustment process: 

	 1.	 Lenders are not notified. The lender(s)  
		  on each parcel of land must be notified  
		  the lot line adjustment is taking place

	 2.	 Title company can’t find deed of record  
		  transferring the property, which much  
		  be recorded to transfer property form  
		  one parcel to another after lot line  
		  adjustment has been approved. 

An easement, is defined as an interest in the land of another, entitling the owner of the interest 
to limited use and enjoyment of the land.

Essential qualities and characteristics:

	 1.	 It is an interest in land. 
	 2.	 It is an interest in the land of another. 
	 3.	 It is a no possessory interest

An encroachment is an intrusion of a building, improvement, or an object from one piece of 
land onto another piece of land. An inspection of the property and land surrounding it can reveal 
an encroachment from a neighboring property. Also, a detailed property boundary survey can 
reveal encroachments. Some of the most common encroachments include walls, driveways, 
garages, trees, fences, etc. that intrude from one property to another. If the encroachment is 
unacceptable to the owner, the owner can consult an attorney to find out his/her rights.

Possible ways to solve an encroachment issue are: Encroachment agreement, lot line adjustment, 
relocating the improvements, or instituting legal action. Consultation with an attorney may be advised.

	 4.	It may be affirmative or negative. 
	 5.	 It must be capable of being  
		  created by conveyance.
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STATE REET RATES AFTER JANUARY 1, 2020

$500,000 or less 1.10%

$500,000.01 - $1,500,000 1.28%

$1,500,000.01 - $3,000,000 2.75%

$3,000,000.01 or more 3.00%

LOCAL REET RATES

Airway Heights 0.50% Millwood 0.50%

Cheney 0.50% Rockford 0.25%

Deer Park 0.50% Spangle 0.25%

Fairfield 0.00% Spokane 0.50%

Latah 0.00% Stevens County 0.25%

Liberty Lake 0.50% Waverly 0.00%

Medical Lake 0.25% Unincorp 0.50%

EXPLAINED
R e a l  E s tat e  E xc i s e  Ta x 

Real estate excise tax (REET) is a tax on the sale of real estate. Currently, local rates are set 
percentages. Effective January 1, 2020, the state component changed to a graduated rate structure.

L o o k i n g  f o r  a  s h o r t c u t ?  
Our Companion app will easily calculate this for you!
 Agricultural land/timberland is excluded from the new rate structure and will continue to have a 
state REET rate of 1.28%. *Need to know local percentage to compute total REET.

For more information please contact your Washington Title & Escrow Rep today!

Examples below show rates for Spokane (city):

$500k
$500,000  

1.10% = $5,500

State Portion of REET  
$5,500*

Spokane Portion of REET 
$500,000 x 0.50% = $2,500

 +$5 REET Fee 
= $8,005 TOTAL

$1.6m
$500,000  

1.10% = $5,500

Next $1 million  
1.28% = $12,800 

+ Remaining $100,000  
2.75% = $2,750

State Portion of REET  
$21,050

Spokane Portion of REET  
$1,600,000 x 0.50% = $8,000

 + $5 REET Fee 
= $29,055 TOTAL 

$600k
$500,000  

1.10% = $5,500

+ Remaining $100,000 
1.28% = $1,280 

State Portion of REET  
$6,780*

Spokane Portion of REET 
$600,000 x 0.50% = $3,000

 + $5 REET Fee 
= $9,785 TOTAL

$4.4m
$500,000  

1.10% = $5,500

Next $1 million  
1.28% = $12,800  

Next $1.5 million  
2.75% = $41,250

Final $1.4 million  
3.00% = $42,000

State Portion of REET  
$101,550*

Spokane Portion of REET  
$4,400,000 x 0.5% = $22,000

 + $5 REET Fee 
= $123,555  TOTAL 

Washington Title and Escrow Company and the operating divisions thereof, make no express or implied warranty 
respecting the information presented and assume no responsibility for errors or omissions. 24
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Glossary
These definitions are to acquaint the homebuyer with terms commonly used in real estate transactions. The terms 
are intended to be general and brief and are not complete and wholly accurate when applied to all possible uses 
of the term. Please consult your real estate agent for more information or questions regarding specific terms.

 Adjustable Rate Mortgage (ARM)  A mortgage 
instrument with an interest rate that is periodically 
adjusted to follow a pre-selected published index. The 
interest rate is adjusted at certain intervals during the 
loan period.
 Adjustment Period  The length of time between 
interest rate changes on an ARM. For example, in 
the case of an ARM loan with a one-year adjustment 
period, the interest rate may change once each year.
 Agency  Any relationship in which one party (agent) 
acts for or represents another (principal) under the 
authority of the principal. Agency involving real 
property should be in writing, such as listing, trust, 
powers of attorney, etc.
 American Land Title Association (ALTA)  A national 
association of title insurance companies, abstractors, and 
agents. The association adopts standard policy forms.
 Amortization  Repayment of a mortgage debt with 
periodic payments of both principal and interest, 
calculated to retire the obligation at the end of a fixed 
period of time. 
 Annual Percentage Rate (APR)  A term defined in 
section 106 of the Federal Truth in Lending Act (15 
USC 1606), which expresses on an annualized basis 
the charges imposed on the borrower to obtain a loan 
(defined in the Act as “finance charges”), including 
interest, discounts and other costs.
 Appraisal  An opinion or estimate of value. Also refers 
to the process by which a value estimate is obtained.
 Assignment  The transfer of ownership, rights, or 
interests in property, as in a mortgage, lease, or deed 
of trust. Mortgages and other security instruments 
are regularly assigned from one investor to another 
and commitments by HUD/FHA to insure mortgages 
may be assigned by one originating lender to another 
before insurance.
 Beneficiary  The person who is entitled to receive funds 
or property under the terms and provisions of a will, trust, 
insurance policy or security instrument. In the case of a 
mortgage loan, the beneficiary is the lender.
 Broker or Agent  One who is licensed by the state 
to carry on the business of dealing in real estate. A 
broker/agent is employed on a fee or commission 
basis to bring together buyers and sellers, landlord 
and tenant, or parties to an exchange, and assist in 
negotiating contracts between them.

 Cap  The limit on how much an interest rate or 
monthly payment can change, either at each 
adjustment or over the life of the mortgage. 
 Certificate of Reasonable Value (CRV)  A document 
that establishes the maximum value and loan amount 
for a VA guaranteed loan.
 Closing Costs  The costs incurred to purchase 
real estate. These may include loan fees, title fees, 
appraisal fees, etc.
 Closing Statement  The financial disclosure 
statement that accounts for all of the funds received 
and expected at the closing, including deposits for 
taxes, hazard insurance, and mortgage insurance.
 Commission  An agent’s compensation for negotiating 
a real estate or loan transaction, often expressed as a 
percentage of the selling price.
 Contingency Clause  A provision in some ARMs to 
a fixed rate loan, usually after the first adjustment 
period. The new fixed rate is generally set at the 
prevailing interest rate for fixed rate mortgages. This 
conversion feature may cost extra.
 Deed  The document by which title to real property 
is transferred or conveyed from one party to another.
 Deed of Trust  Type of security instrument in which 
the borrower conveys title to real property to a third 
party (trustee) to be held in trust as security for 
the lender, with the provision that the trustee shall 
reconvey the title upon the payment of the debt, and, 
conversely, will sell the land and pay the debt in the 
event of a default by the borrower.
 Deposit  A sum of money given to (1) bind a sale of real 
estate, or (2) assure payment or an advance of funds 
in the processing of a loan. Also called Earnest Money.
 Discount Points  A negotiable fee paid to the lender 
to secure financing for the buyer. Discount points are 
up front interest charges to reduce the interest rate 
on the loan over the life, or a portion, of the loan’s 
term. One discount point equals one percent of the 
loan amount.
 Due on Sale Clause  An acceleration clause that 
requires full payment of a mortgage or deed of trust 
when the secured property changes ownership.
 Earnest Money  A deposit made to bind the conditions 
of a sale of real estate.
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Glossary
 Easement  A limited right of interest in land of 
another that entitles the holder of the right to some 
use, privilege or benefit over the land.
 Escrow  The process in which a neutral third party 
holds money and documents for delivery to the 
respective parties in a transaction on performance or 
established conditions.
 Federal National Mortgage Association  Commonly 
known as Fannie Mae. A privately owned corporation 
created by Congress to support the secondary 
mortgage market. It purchases and sells residential 
mortgages insured by FHA or guaranteed by VA, as 
well as conventional home mortgages.
 Finance Charge  The total cost a borrower must pay, 
directly or indirectly, to obtain credit according to 
Regulation Z.
 Foreclosure  The legal process by which property is 
sold to satisfy an unpaid debt in the event of default 
on terms or payments of a mortgage.
 Good Faith Estimate (GFE)  A document that tells 
borrowers the approximate costs they will pay at or 
before settlement, based on common practice in 
the locality. Under requirements of the Real Estate 
Settlement Procedures Act (RESPA), the mortgage 
banker or mortgage broker, if any, must deliver or mail 
the GFE to the applicant within three business days 
after the application is received.
 Graduated Payment Mortgage  A residential 
mortgage with monthly payments that start at a low 
level and increase at a predetermined rate.
 Hazard Insurance  Real estate insurance protecting 
against loss caused by fire, some natural causes, 
vandalism, etc., depending upon the terms of the policy.
 Homeowner’s Association  (1) An association of 
people who own homes in a given area, formed for 
the purpose of improving or maintaining the quality of 
the area. (2) An association formed by the builder of 
condominiums or planned developments and required 
by statute in some states.
 Impound Account  An account held by a lender for 
the payment of taxes, insurance or other periodic 
debts against real property.
 Index  A measure of interest rate changes used to 
determine changes in an ARM’s interest rate over the
term of the loan.
 Joint Tenancy  A means of ownership in which two 
or more persons own equal shares in real property. 

Upon the death of one tenant, his/her share passes 
to the remaining tenant(s) until title is vested in the 
last survivor. 
 Legal Description  A description by which real 
property can be definitely located by reference to 
surveys or recorded maps. Sometimes referred to 
simply as “the legal.”
 Lien  A legal hold or claim on property as security for 
a debt or charge.
 Loan Commitment  A written promise to make a loan 
for a specified amount on specific terms.
 Loan to Value Ratio  The relationship between the 
amount of the appraised value of the property and the 
loan, expressed as a percentage of the appraised value.
 Lock-in  A guarantee by the lender of a particular loan 
rate. The loan must fund before the lock expiration in 
order to receive the guaranteed or “locked” rate. 
 Margin  The number of percentage points the lender 
adds to the index rate to calculate the ARM’s interest 
rate at each adjustment.
 Market Value  An appraisal term denoting the highest 
price that a buyer, willing but not compelled to buy, 
would pay, and the lowest a seller, willing but not 
compelled to sell, would accept.
  Mortgage Payment  A payment that is owed to the 
bank/lender each month toward repayment of the 
loan. The amount is determined by the terms of the 
loan: principal, interest rate, length of the loan, and 
periodic adjustments, if applicable.
 Multiple Listing Service  An exclusive listing, 
submitted to all members of an association, so that 
each may have the opportunity to sell the property.
 Negative Amortization  Occurs when monthly 
payments fail to cover the interest cost. The interest 
that isn’t covered is added to the unpaid principal 
balance, which means that even after several 
payments you may owe more than you did at the 
beginning of the loan. Negative amortization can 
occur when an ARM has a payment cap that results 
in monthly payments that aren’t high enough to cover 
the interest.
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 Note  A unilateral agreement containing an express 
and absolute promise of the signer to pay to a named 
person, order, or bearer a definite sum of money at 
a specified date or on demand. Usually provides for 
interest and, concerning real property, is secured by a 
mortgage or trust deed.
 Origination Fee  A fee made by a lender for making 
a real estate loan. Usually a percentage of the amount 
loaned, such as one percent.
 PITI (Principal, Interest, Taxes and Insurance)  The four 
major components of a usual monthly mortgage payment.
 Point  An amount equal to 1% of the principal amount 
of the investment or note. The lender assesses loan 
discount points at closing to increase the yield on the 
mortgage to a position competitive with other types 
of investments.
 Power of Attorney  An authority by which one person 
(principal) enables another (attorney-in-fact) to act 
for him.
(1) General power authorizes sale, mortgaging, 
etc., of all property of the principal. Invalid in some 
jurisdictions.
(2) Special power specifies property, buyers, price and 
terms.
 Prepayment Penalty  A penalty under a note, 
mortgage, or deed of trust imposed when the loan is 
paid before it is due.
 Pre-Qualification Letter  A letter that states a 
potential borrower’s financial status to determine the 
size and type of mortgage available to him/her.
 Principal  (1) The amount of debt, not including 
interest. (2) The person who is served by an agent or 
attorney. 
 Private Mortgage Insurance (PMI)  Insurance written 
by a private mortgage insurance company protecting
the mortgage lender against loss occasioned by a 
mortgage default and foreclosure. The premium is 
paid by the borrower and is included in the mortgage 
payment. Typically required if down payment is less 
than 20% of purchase price.
 Processing (or Origination) Fees  Fees that cover 
the administrative cost of processing the loan. These 
charges vary from lender to lender.
 Promissory Note  A promise in writing and executed 
by the maker to pay a specified amount during a 
limited time, on demand or at sight to a named person, 
or on order to bearer.

 Proration  The method used in dividing charges into 
that portion which applies only to a party’s ownership 
up to a particular date.
 Quitclaim Deed  A deed operating as a release; 
intended to pass any title, interest, or claim which the 
grantor may have in the property, but not containing 
any warranty of a valid interest or title in the grantor.
 Reconveyance  The conveyance to the landowner of 
the title, held by a trustee under deed of trust, when 
the performance of the debt is satisfied.
 Recordation  Involves filing for record in the office 
of the County Recorder for the purpose of giving 
constructive notice of title, claim or interest in real 
property.
 Right of Survivorship  The right of a survivor of a 
deceased person to the property of said deceased. A
distinguishing characteristic of a joint tenancy 
relationship.
 Statement of Information (SI)  A confidential form 
filled out by buyer and seller to help a title company 
determine if any liens are recorded against either party. 
It is necessary to differentiate between parties with 
similar names. Also called a Statement of Identity.
 Statutory Warranty Deed  One of many types of 
deeds used to transfer real property. 
 Tenancy in Common  An undivided ownership in real 
estate by two or more persons. The interests need not 
be equal. In the event of the death of one of the owners, 
no right of survivorship in the other owner exists.
 Title Commitment  A report prepared prior to issuing 
a policy of title insurance that shows the ownership of
a specific parcel of land, together with the liens and 
encumbrances thereon which will not be covered 
under a subsequent Title Insurance Policy.
 Title Insurance Policy  A policy that protects the 
purchasers, mortgagee or other parties against losses.
 Uniform Settlement Statement  The Standard HUD 
Form 1 required to be given to the borrower, lender 
and seller at, or prior to, settlement.
 VA Loan  A loan that is guaranteed by the Veteran’s 
Administration and made by a private lender.
 Vesting  Denotes the manner in which title is held. 
Examples of common vestings are: Community 
Property, Joint Tenancy, Tenancy in Common, and 
Community Property with Right of Survivorship.
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